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Building Codes Division Community Development 

 

SINGLE FAMILY/TOWNHOME RESIDENTIAL 
BUILDING PERMIT GUIDELINES 

 
The following information is required for building permit application: 
 

A) BUILDING PERMIT REQUIREMENTS 
 

1. A completed and signed New One & Two Family Residence Application. The 
residence application form has consolidated two other application forms:  Land 
Disturbance Permit Application and the Work Within the Right of Way permit 
application.  The application must be completed by a person authorized on the 
Contractor Registration Form. Permits Can also be applied for online through the 
portal. Citizenserve.com/shawnee 

2. A pre-construction stake plot plan, sealed by a Kansas Registered land surveyor. 
The plot plan must show the proposed building including decks, and must meet 
the Development Services requirements as stated in Section D. 

3.  Electronic copy of building plans sealed by a Kansas registered architect or 
engineer. Plans must show details as described in the attached Minimum Plan 
Information for One & Two Family Dwellings packet, included in this guideline.   

4.   Building Codes Division must have on file a completed, notarized Contractor 
Registration Form. 

5. The permit applicant must have a valid class A, B, or C Johnson County 
contractors license (Call 913-715-2233 or www.jocogov.org for information).  In 
addition, a valid Shawnee Business license is required for all contractors working 
in the City of Shawnee (Contact the Marry Crissman at 913-742-6247).  

6. A sewer or septic permit for the project location with the permit application.  
(Sewer Permit -Johnson County Wastewater, 11811 S. Sunset Drive, Suite 2500, 
Olathe, KS 66061, Telephone 913.715.8520). (Septic Permit - Johnson County 
Environmental Dept., 11811 S. Sunset Drive, Olathe, KS  66061, Telephone 
913.715.6900)  

 
The 2018 International Residential Code is the adopted construction code applicable to new 
single-family residence. The City of Shawnee amended the 2018 IRC by adding a new Section 
R328 Physical Security to establish minimum standards that incorporate physical security to 
make dwelling units resistant to unlawful entry.   
  
The City of Shawnee has a municipal ordinance, which requires electric, telephone, and cable 
TV services to be underground (RE: Section 15.64.020).  There are some exceptions to this 
requirement.  Contact our office at 913.742.6010 with any questions. 
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B) WORK WITHIN THE RIGHT-OF-WAY PERMIT REQUIREMENTS 
 
1. Submit a completed New One & Two Family Residence Application. The Work 

Within The Right-of-Way Work Permit Information located near the bottom of 
the above application form. The application must be completed by a person 
authorized on the Contractor Registration Form.  

2.  The Building Codes Division must have the applicant’s Certificate of Insurance on 
file.  The certificate of insurance must meet the policy limits as shown in the table 
below.   

3. In addition, a $10,000 Combined Low Impact LDP/ROW and Maintenance Bond 
will also be required.  The bond form is attached, and the bond principal must be 
in the same name as the permit applicant.  

4. The work within the Right-of-Way permit fee is $80.00 which will be included in 
the Building permit fee. 

 
 

POLICY LIMITS 
General Liability  
     General  Aggregate 
     Products/Completed Operation Aggregate  
     Body Injury and Property Damage (any one occurrence) 
     Personal & Advertising Injury (any 1 person or organization) 
     Fire Damage (any one fire) 

 
$ 2,000,000.00 
$ 2,000,000.00 
$ 1,000,000.00 
$ 1,000,000.00 
$      50,000.00 

Automobile Liability 
     Combined Single Limit  
     Uninsured Motorists  

 
$ 1,000,000.00 
$ 1,000,000.00 

Workers Compensation  Statutory 
Employers Liability  
     Per Accident  
     By Disease, each employee 
     By Disease, policy limit  

 
$ 100,000.00 
$ 100,000.00 
$ 500,000.00 

 
 
 
C)    A Low Impact Land Disturbance Permit is required for any land disturbance activity that 

involves the construction of a new roofed structure, when that structure has a projected 
roof area of more than 1000 square feet, and where the cumulative area of land 
disturbance is less than one acre.  “Land Disturbance” by definition, means any activity that 
changes the physical conditions of land form, vegetation and hydrology, creates bare soil, 
or otherwise may cause erosion or sedimentation.  Such activities include, but are not 
limited to clearing, removal of vegetation, stripping, grading, grubbing, excavating, filling, 
logging and storing of materials.   
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The Shawnee City Council adopted the new Land Disturbance Ordinance (in October of 
2007, which affects most construction projects in the City of Shawnee. The new ordinance 
fulfills the City’s compliance activity objectives to meet the EPA’s National Pollutant 
Discharge Elimination System (NPDES) Phase II requirements.   

 
The following is a summary of the permit application submittal requirements for a Low 
Impact Land Disturbance Permit:   
 

• A completed New One & Two Family Residence Application.  The Land 
Disturbance Permit Application information located in the mid section of the 
above application form must be completed.       

• A site grading and land disturbance plan that show the complete details of all 
work to be done under the Low Impact Land Disturbance Permit.    

• A site specific “Erosion and Sediment Control Plan” is required as part of the Low 
Impact Land Disturbance Permit.  All erosion and sediment control measures, 
including a gravel construction entrance, must be in place prior to land 
disturbance work.   

• The Low Impact Land Disturbance Permit Fee is $150.00, and is payable at the 
time the permit is obtained.    

 
Please note that dirt, mud or debris in the street or right of way near your site must be 
cleaned up within four (4) hours of notification, or the City will clean up and bill the Low 
Impact Land Disturbance Permit holder. The Low Impact Land Disturbance Permit holder is 
responsible to install, inspect, and maintain the construction site sediment and erosion 
control measures.   

 
 
D ) DEVELOPMENT ENGINEERING REQUIREMENTS FOR PLOT PLANS 
 
GENERAL:   

Plot plans for all one and two family dwellings and all multiplex dwellings shall be prepared 
and submitted with the building permit application in accordance with the following 
requirements. Plot plans shall comply with the approved as-built grading plan for the 
subdivision. 

 
APPLICABLE STANDARDS:  Plot plans shall comply with the 2018 International Residential 
Code and the following additional requirements. 
 

A. Protective Slopes Adjacent to Structures 
 

1.  Downward slope shall be provided from the structure foundation to rear and side 
yard swales. 
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2.  Minimum Gradients 
• Impervious Surfaces:  1/8 inch per foot (1 percent) 
• Pervious (Grass) Surfaces:  Refer to Chapter 4 – Foundations, Section R401 - 

General, Paragraph R401.3 - Drainage of the 2018 International Residential 
Code. 

3. Finish grade at the foundation wall shall not be less than 6 inches below the bottom 
of the siding 

 
B.  Side Yard Swales and Diversion Swales 

1.  Side Yard Swales 
• Side yard swales shall be provided to intercept runoff from within the lot, and 

to convey the runoff to the rear yard swale or to the street curb and gutter. 
• Side yard swales shall be centered on the side lot line. 

2.  Diversion Swales 
• Diversion swales shall be provided to intercept and direct runoff around the 

house (structure) where all runoff from the lot is directed to the front or to the 
rear. 

• Diversion swales shall be located 20 feet (min.) from the house (structure). 
 

C.  Lawn Areas 
1.  Minimum Grade:    2 percent 
2.  Maximum Grade:   3 (horizontal): 1 (vertical) 
 

D. Driveways 
1.  Grades Outside Street Right-of-Way 

Minimum:      1 percent 
Maximum:   15 percent 

The maximum algebraic difference in grades at the right-of-way line shall be 8 
percent for crest drives and 12 percent for sag drives. 

 
2. Driveways sloping toward the house shall be constructed in such a manner as to 

provide an intercepting swale or drain to capture and convey runoff away from the 
garage prior to connection of the driveway to the house. 

 
E. Front Yard Grading 

All front yards (area between the building line and right-of-way line) within the 
development shall be graded to drain toward the street unless the Development Engineer 
grants a variance. 
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PLAN REQUIREMENTS:  Plot plans shall include the following information and data: 
 

A.  Format.   
The maximum sheet size for plot plans shall be 11” x 17”. 

 
B.  Seal 

A land surveyor licensed in the state of Kansas shall seal the plot plan. 
 

C.  Certification 
The plot plan shall include the following certification:  “I (insert name of the land 
surveyor) certify this plot plan has been field verified and complies with the approved as-
built grading plan dated ________, unless noted otherwise.” 
 

D. North Arrow and Scale.  
1. Scale.  1”= 20’.   1” = 30’ will be acceptable for lots greater than 1 acre. 
2. The plot plan shall include a north arrow, legend, and list of abbreviations. 
 

E. Lot Information. 
1.  Legal description of the lot including name of subdivision and plat number, and lot 

and block number. 
2.  Street address 
3. Lot line dimensions 
4. Building lines 
5. Easements including width and type (i.e.: utility, sanitary sewer) 
6. Right-of-way lines 
 

F. House (Structure) – Plan Information 
Provide the location and dimensions for the following: 
1. As-staked location of structure  
2. Overhangs and cantilevers 
3. Distance between the structure (including cantilevered floor space) and property lines 

on all sides 
4. Porches and decks 
5. Walk-out/walk-up patios 
6. Egress window wells 
7. Retaining walls and wing walls 
8. Driveways, public sidewalks, and curb and gutter 
9. Driveway culverts including culvert length, pipe size, material, pipe gauge or class if 

the house is constructed on a non-curbed street 
10. Existing drainage structures (curb inlets, area inlets, manholes) 
11. Existing sanitary sewer manholes (upstream and downstream) 
12. Existing buildings, if any, on the lot shall also be shown on the plot plan. 
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G. House (Structure) Elevation Information 
Provide elevations for each of the following: 

1. Top of foundation including elevations for all stair stepping along the foundation wall 
2. Garage floor 
3. Basement floor 
4. Egress window sill elevation 
5. Top elevation of egress window wells 
6. Top and bottom elevations of retaining walls 
7. Top of curb elevations at side lot line extensions, and at the centerline of the 

driveway 
8. Driveway centerline elevation at the right-of-way line 
9. Driveway culvert invert elevations 
10. Top elevation of existing drainage structures 
11. Top elevation of existing sanitary sewer manholes 
12. Top of foundation elevation of existing structures on adjacent lots 

 
H. Existing Grades 

The plot plan shall include existing contours and spot grade elevations from the approved 
as-built grading plan for the subdivision. Significant discrepancies between the as-built 
grading plan and field information obtained during plot plan site surveys shall be 
indicated on the plot plan. 
 

I. Finish Grades 
Finish grade spot elevations shall be provided at the following locations: 

 
• lot corners 
• principal house corners 
• building line (grade break) at side lot lines 
• Right-of-way line at side lot lines 
 

J. Drainage and Floodplain Information 
Drainage and floodplain information shown on the plot plan shall include: 
 

• storm sewer pipe and drainage structures 
• flow arrows indicating the direction of runoff 
• side yard swales  
• diversion swale 
• drainage easements 
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K. Engineered Plot Plans 

Lots requiring engineered plot plans as indicated on the subdivision-grading plan shall 
include the following additional information: 

 
1. Drainage and Floodplain Information: 
 

• 100-year overflow channels including location and typical section 
• rear yard swales including location and typical section 
• limits and elevation of the FEMA 100-year floodplain including map number 

and effective date 
• limits and elevation of the 25-year and 100-year floodplains from the Mill 

Creek Watershed Study, or project specific study 
• 100-year flood elevations at lot corners for lots adjacent to open- channels 
• open-channel setbacks 
• Minimum low water opening elevation (MLO) designated on the subdivision 

grading plan for the lot 
2. Low opening elevation for the proposed house (structure) 
3. Two (2) foot finish grade contours 
4. Finish grade spot elevations shall be provided for the following: 
 

• flowlines of 100-year overflow channels at grade breaks, lot lines, and points 
perpendicular to structure openings 

• flowlines for rear yard swales at grade breaks and lot lines 
 

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0


  

Building Codes Division · 913.742.6010 · codes@cityofshawnee.org 
Online Portal: citizenserve.com/shawnee 

Building Codes Division 
 

Community Development 

New One, Two and Townhome Residential Application 
PROJECT INFORMATION 

Project Address:   

Type of Residence (check one):  

 Single Family  Two Family 
 Townhome (indicate number of 

units)    

Building Information (show areas in square feet)  

Finished Area: Basement  1st Floor  2nd Floor  3rd Floor   

Unfinished Area: Basement  Garage  
Covered 
Deck/porch  Deck   

Select the Energy Efficiency compliance option to be used for this project:  

 ERI (HERS)  Prescriptive  Simulated Performance  

Description of Work:  
 
 

APPLICANT INFORMATION  

Check as Applicable:  Contractor  Owner  Agent of Owner  

Name of Applicant (Print)        

Address:       City:       State:    Zip:        

Phone:       Email:         

Johnson County Contractors Licensing Number:   

I acknowledge that the information contained in this application is true and correct.  

Signature of Applicant:  Date:   

LAND DISTURBANCE PERMIT INFORMATION 
* A single or two family dwelling permit shall include a permit for low impact land disturbance and work within the right of way 
for utilities and public improvements. Description of Land disturbance Activities: Grade and excavate for the construction of a 
new roofed structure over 1000 square feet in size and grade and excavate within the right-of-way for utility connections and 
public improvements. Submit an “Erosion and Sediment Control Plan” with this application for review and approval.   
Note: The Land Disturbance Permit shall expire no later than two (2) years and six (6) months from the date the building permit is 
issued for the construction of the new roofed structure, or at the issuance of a certificate of occupancy for the structure, 
whichever occurs first. The area of land disturbed is assumed to be the entire project lot unless the submitted plan shows the 
specific area of disturbance. 
WORK WITHIN THE RIGHT OF WAY PERMIT INFORMATION 

Does the Street in front of the project have curbs?  YES  NO  If NO, attach drainage calculation for sizing the driveway cu  
CITY INFORMATION 
Permit applications and design documents shall be submitted to the Building Codes Division, located in the lower level of the west 
wing of City Hall (11110 Johnson Drive Shawnee KS 66203). Building permits may also be applied for online through 
citizenserve.com/shawnee. 
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CITY OF SHAWNEE, KANSAS 

CONTRACTOR REGISTRATION FORM 

RESIDENTIAL CONSTRUCTION 
 

Each builder/contractor seeking to obtain a building permit shall be required to have on file with the Code Official a current Contractor 

Registration Form.  Instructions for completion of this form are included on the reverse side. 
 

Business Name ___________________________________________________________________________________ 

 

Business Address______________________ City_______________ State______ Zip_______ Phone_______________ 

 

Cell Phone/Pager _________________________________________________________________________________ 
 

 

LIST OF ALL OWNERS OR PRINCIPALS IN THE BUSINESS WHO ARE TAKING LEGAL RESPONSIBILITY FOR COMPLIANCE WITH THE CONDITIONS OF THE BUILDING 

PERMITS ISSUED IN THE NAME OF THE BUSINESS. 
Each person listed must sign the acknowledgment statement below their name. 

(Names may be submitted on a separate notarized list.) 

 

NAME - Including attached copy of driver s 

license or state identification card. 

 
BUSINESS ADDRESS 

 
HOME ADDRESS 

 
 

 

                    (print name) 

 
 

 
 

 
 

 
 

 
 I, _____________________________, agree to be legally responsible for compliance with all the laws, regulations, ordinances, and conditions of 

                    (Signature) 

 the building permit imposed by the City of Shawnee, Kansas, pertaining to permits issued to this business. 

 
 

 

                    (print name) 

 
 

 
 

 
 

 
 

 
 I, ____________________________, agree to be legally responsible for compliance with all the laws, regulations, ordinances, and conditions of 

                    (Signature) 

 the building permit imposed by the City of Shawnee, Kansas, pertaining to permits issued to this business. 

 
 

 

                    (print name) 

 
 

 
 

 
 

 
 

 
 I, ____________________________, agree to be legally responsible for compliance with all the laws, regulations, ordinances, and conditions of 

                    (Signature) 

 the building permit imposed by the City of Shawnee, Kansas, pertaining to permits issued to this business. 

 
 
I, ______________________________________, swear and affirm that the information provided is true and correct and the  

  (Print name of the owner or principal completing this form.) 

undersigned has read the attached documents. 

 WARNING: False or misleading statements or information may cause revocation  of the registration and criminal prosecution. 

 

Signature: _________________________________________ Date: ____________________ 

 

State of ______________________, County of _________________ 

 

Subscribed and sworn to before me this ________day of ________________, 20 _______. 

 

My appointment expires 

 

_______________________, 20 _____.                              _______________________________________ 

                                                                                                                 Notary’s Signature 

 

(Over) 

 

 



 
LIST OF ALL PERSONS AUTHORIZED TO MAKE APPLICATION FOR, AND OBTAIN BUILDING PERMITS ON BEHALF OF THE 

BUSINESS (Names may be submitted on a separate list.) 

 
PRINT NAME 

 
SIGNATURE 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

CONTRACTOR REGISTRATION FORM 

INSTRUCTIONS FOR COMPLETION 

 
Each builder/contractor seeking to obtain a building permit shall be required to have a current Contractor 

Registration Form on file with the Code Official. 

 

Instructions for completion: 

 

1. The form must be executed by the owner of the business or general partner of a partnership. 

2. The form shall identify the exact legal name, business name, and street address of the business and names, business 

address, and home address of all persons in the business who shall be legally responsible for compliance with the 

conditions of the permit. 

3. The form shall identify the names of all persons authorized to make application for a building permit on behalf of 

the business, and shall provide a signature exemplar for each such individual. 

4. Each person taking legal responsibility for compliance with the conditions of the building permit shall sign a 

statement acknowledging his/her acceptance of legal responsibility for compliance with all the laws, regulations, 

ordinances, and conditions of the building permit imposed by the City. Each person shall also provide a copy of 

their drivers license or state identification card. The assumption of responsibility provided for in this form shall not 

create or affect the rights of any third parties. 

 

Note: Any changes to the registration information will require a complete resubmittal of the form. Applications will 

remain on file unless changed or removed at the request of the person who completed the form. 

 

If you have any questions regarding completion of the form, please call 913-742-6010.  Return the notarized form 

to: 

City of Shawnee  

Building Codes Division - Chief Building Official 

11110 Johnson Drive 

Shawnee, Kansas 66203 

 

The Code Official is authorized to deny a permit to any applicant not meeting these requirements. All persons identified 

on the form as being legally responsible for compliance with the conditions of the permit may be cited by the City for 

any violations of the code pertaining to that permit .  The business, and any identified responsible persons, shall assume 

full legal responsibility and liability for any permit issued to any authorized person, and absent written notification 

being received by the Code Official prior to the issuance of a perm it of any changes in the authorized persons, such 

responsibility shall exist regardless of whether in fact such listed authorized person has any affiliation with the business 

at the time of issuance. It is further the continuing responsibility of the business to notify the Code Official in writing of 

any other changes to the form, and in the absence of any such notification being received by the Code Official prior to 

the issuance of a permit, all identified responsible persons shall be responsible for that permit regardless of whether 

they maintain any affiliation with the business. 

 



 

  CITY OF SHAWNEE, KANSAS 
 

LOW IMPACT PERFORMANCE AND MAINTENANCE BOND 
 

BOND NO.__________________ 
 

 
___________________, as surety (“Surety”), and ________________, as principal (“Principal”), 
enter into and execute this Bond (“Performance Bond”), and bind themselves in favor of the City 
of Shawnee, as obligee (“Beneficiary”), in the initial amount of  Ten Thousand and No 
Hundredths Dollars, ($ 10,000.00 ), (the “Penal Sum”). This bond shall become effective on 
_____________________ and expire sixty (60) days after the permit expires or shall 
automatically renew yearly until the end of the maintenance period for all Permits held. 
 
WHEREAS, the condition of the above obligation is such that the Principal has obtained a 
Permit or Permits from the City for land disturbance(s) of less than one (1) acre to construct 
_____________________________________ (hereinafter “the Project”); a copy of said 
Permit(s) is made a part hereof by reference as if fully set out herein; and 
 
WHEREAS, the Principal has submitted an Erosion and Sediment Control Plan in compliance 
with the Shawnee Design Manual and incorporated herein; and 
 
WHEREAS, the Beneficiary has further required the Principal to guarantee completion of public 
improvements within the public right-of-way and timely restoration of the public right-of-way and 
of any public or private improvements damaged, disturbed, or harmed by the Project, including 
restoration of improved or unimproved surfaces to a neat and presentable condition, and 
removal of debris, excess dirt, or materials, in such a manner that the same shall endure without 
defects in materials and workmanship, all as required by the Erosion and Sediment Control Plan 
and/or Shawnee Municipal Code, (hereinafter collectively referred to and known as the 
“Required Restoration”). 
 
The Surety and the Principal, both jointly and severally, and for themselves, their heirs, 
administrators, executors, successors and assigns agree:  

 
1) If Principal shall in all particulars promptly and faithfully perform each and every 
covenant, condition, and part of the Project in accordance with the terms of the Erosion and 
Sediment Control Plan and/or Shawnee Municipal Code, then this obligation shall be and 
become null and void; otherwise it shall remain in full force and effect.  
  
2) For work performed in the right-of-way, if Principal shall construct, or cause to be 
constructed, the public improvements set forth in said permit; and complete, or cause same to 
be completed within the time specified on the permit for such completion; and construct same 
according to the plans for the improvement; and restore the right-of-way in accordance with the 
technical specifications used by the City, subject to the approval and acceptance of the City 
Engineer; and construct same with such materials and in such manner that same shall endure 
without need for any repairs for a period of two (2) years from and after acceptance thereof by 
the City Engineer and if the public improvement and restoration of the right-of-way endures 
without the need of repairs for this specified period, then this obligation shall be null and void; 



 

otherwise, this obligation shall remain in full force and effect until its release by the City 
Engineer. 
 
3) If Principal fails to perform and abide by any such obligations hereunder in any respect or 
if the Project requires repairs or maintenance within such (2) year period then the Surety shall 
either promptly remedy such failure to the satisfaction of the City or shall within fourteen (14) 
days from the date of written notice from the City pay to City sufficient funds to pay the cost of 
such compliance and other costs and damages for which the Surety may be liable hereunder, 
including but not limited to the costs of consultants and/or engineering investigations, testing, 
analysis and any other costs incurred to determine the cause of defect and/or the necessary 
repair and maintenance and attorney fees incurred in the collection of this Bond. 
 
4)      All notices to the Surety, the Principal or the Beneficiary must be delivered in person or 
otherwise given in writing to such party at the following address set forth below: 

 
SURETY 
 
Name:  ____________________________________________________________ 
Attention: ____________________________________________________________ 
Street:  __________________________________________________________ 
City, State,  
ZIP:  ______________ Fax ___________________________________ 
 
PRINCIPAL 
 
Name:  ____________________________________________________________ 
Attention: ____________________________________________________________ 
Street:  ____________________________________________________________ 
City, State,  
ZIP:  ______________ Fax ____________________________________ 
 
BENEFICIARY 
 

City of Shawnee, Kansas 
City Hall 
Attn:_____________________________________  
11110 Johnson Drive 
Shawnee, Kansas 66203 

 
5) This bond may be terminated at any time by the Surety upon sending notice in writing to 
the Principal and Beneficiary and at the expiration of thirty (30) days from the mailing of said 
notice, this bond shall terminate and the Surety shall thereupon be relieved from any liability for 
any acts or omissions of the Principal subsequent to that date. 

 
6)    This Low Impact Performance and Maintenance Bond shall be governed by, and construed 
solely in accordance with, the laws of the State of Kansas without regard to its conflict of laws 
provisions. 

 



 

7) In the event any legal action shall be filed upon this Low Impact Performance and 
Maintenance Bond, venue shall lie exclusively in the District Court of Johnson County, Kansas. 
  
IN TESTIMONY WHEREOF, said Principal has hereunto set his/her hand, and said Surety has 
caused these presents to be executed in its name; and its corporate seal to be hereunto affixed 
by its attorney-in-fact duly authorized thereunto so to do at  
 
________________________________________________________________________ , 
 
on this, the ______ day of ____________________, 20__. 
 
 
Principal      Surety 
 
__________________________ _____  _________________________________ 
(Typed Firm Name)     (Typed Firm Name) 
 
 
 
__________________________ _____   _________________________________ 
(Seal)       (Seal)           
 
By:       By: 
__________________________ _____   _________________________________ 
(Signature)      (Signature) 
 
__________________________ _____   _________________________________ 
(Printed Name)     (Printed Name) 
 
__________________________ _____   _________________________________ 
(Title)       (Title) 
 
 
__________________________ _____   _________________________________ 
(Address)      (Address) 
 
__________________________ _____   _________________________________ 
(Phone Number)     (Phone Number) 
 
__________________________ _____   _________________________________ 
(Date of Execution)     (Date of Execution) 
 
 
 
 
 
 
(Accompany this bond with Attorney-in-Fact's authority from the Surety Company certified to include the 
date of the bond.) 







ENGINEERING INSPECTION (E/I) LOT REQUIREMENTS 

The homebuilder shall retain the services of a professional surveyor licensed in the state of Kansas to 

complete an inspection of those lots designated “E/I” on the subdivision grading plan.  The following 

items shall be inspected by the surveyor: 

Construction Tolerance 

 Open channel setback distance - 1.00  foot

 Top of foundation elevation +/- 0.10  foot 

 Minimum low opening elevation +/- 0.10  foot 

 Grading adjacent to structure foundation +/- 0.10  foot 

 100-year overflow channel flow line elevation +/- 0.30  foot 

and cross-section

 Rear yard swale flow line elevation and +/- 0.30  foot  

cross-section

 Grading within the right-of-way ¼- ½ inch per foot 

 Side yard swales and diversion swales +/- 0.30  foot 

 Rear lot corners +/- 0.30  foot 

 Overall lot grading +/- 0.30  foot 

The surveyor shall prepare an as-built drawing of the lot based on the results of the inspection.  The 

surveyor shall seal the as-built drawing, and provide the following certification: 

“I certify the house (structure) and lot, as constructed and graded, substantially complies with all 

applicable building codes, grading, and drainage standards.” 

The homebuilder shall submit the as-built drawing and certification to Codes Administration.  The 

final certificate of occupancy for the house (structure) will not be issued until the as-built drawing 

and certification is submitted to Codes Administration.   



 

 
 

Minimum Plan Information for One & Two-Family Dwellings 
  
 
The following information is required to be shown on plans submitted for permit: 
 

1. General 
 
a. The minimum size of paper used for plans shall be 18" x 24" for single 

family detached and duplexes and 11" x 24" for additions. All floor 
plans shall be a minimum of 1/4" scale and elevations a minimum of 
1/8" scale 

 
b. Plans submitted after July 1, 2019 should reflect compliance with 

the 2018 International Residential Code (IRC), and the City of 
Shawnee Municipal Code. A copy of the City of Shawnee Municipal 
Code section that adopts and amends the IRC can be found at 
www.cityofshawnee.org. 

 
c. A electronic set of plans will be required. One full set of plans will be 

stamped approved and returned, and one full set will be retained in 
the Building Code Division. It will be the building permit holders 
responsibility to take the City Approved plans to the site for utilization 
during the inspections. 

 
d. A registered design professional (architect or engineer), licensed in the 

state of Kansas, shall seal each page of all plans.  In lieu of sealed 
plans, the plans can be accompanied by a sealed affidavit from a 
registered design professional licensed in the state of Kansas 
indicating his/her review and compliance.  Please use the attached 
Plan Certification Statement Affidavit form. 

 
e. Plans are not required for electrical wiring, plumbing system, or 

mechanical ductwork. 
 

f.        If any changes or deviations from the plans are made during 
construction, the contractor shall notify the Shawnee Building Codes 
Division.  The Building Codes Division may require revised drawing or 
calculations at its discretion. 

 
2. Foundation Plan. This is a plan, drawn to scale, showing the proposed building 
footings and foundations, and is to include the following information: 

 



a. A plan view of the building foundation system. Stepped foundation 
wall locations and details must be included. 

 
b. Details showing the required anchor bolts, required top of wall 

restraint,  and any special hold down anchors locations and types. 
 
c. Plan shall indicate by note that all footings meet or exceed a minimum 

frost depth of 36 inches.     
 

d. Unless indicated on plans, assumed allowable soil bearing values will 
be 2,000 psf. 

 
e. Show the footing dimensions and footing reinforcement to be 

provided. 
 

f. Indicate foundation wall height, thickness, and required reinforcement. 
 

g. Show, or indicate by note, basement slab thickness and reinforcement 
required. 

h.   Show the location and details of the required basement egress and 
rescue opening. 

 
The 2018 International Residential Code (IRC) Section R404 has significant revisions to the 
requirements for the construction of concrete foundation walls, including requiring use of 
60 #/cubic foot as the equivalent fluid pressure for soil types in Shawnee, anchor bolt 
spacing at 7” on center and anchor clips for floor joists to provide top of wall restraint, and 
significant increases in required reinforcing steel.   
 
The IRC also allows foundation walls to be constructed based on design using ACI 318-05, 
or ACI 332-05, or other approved structural standards. The City of Shawnee accepts the 
“Residential Foundation Guideline” published by Johnson County as an approved structural 
standard.  This guideline is available at the Building Codes office, or can be found at the 
following Johnson County website:  http://jocobo.jocogov.org 
 
Contractors choosing to use the prescriptive requirements found in the Residential 
Foundation Guideline, or those found in Chapter 4 of the IRC, may submit plans prepared 
by a Kansas Registered design professional. Those plans should include foundation design 
details, top of wall restraint details, and structural calculations. A site specific soil test, 
conducted by an approved agency, using an approved method, will be required for designs 
that use less than 60 #/cubic foot as the equivalent fluid design pressure.   

 
3.  Floor Plans. These are plans, drawn to scale, showing each of the proposed 
building floors, and are to include the following features/information: 

 
a. A plan view of each floor of the building, including the basement. 

 
b. Provide dimensions for each room and architectural feature (hallways, 

stairways, etc.). 
 

c. Total square footage of each floor level and basement area. 
 



d. Use of rooms.  Note on plans for each room (including basements). 
 
e. Show size and spacing of proposed floor and ceiling framing members, 

provide grade and species of lumber, or indicate minimum allowable   
Fb, and modules of elasticity, E, to be used for framing members.  
Provide dimensions and/or specifications for other types of structural 
elements used (steel framing, LVL’s, glulams, etc.). (Framing 
information may be shown on floor plans or on separate framing 
plans.) 

 
f. Show types of fasteners, such as bolts, for flitch beams or beams using 

multiple 2X lumber. 
 

g. If pre-engineered wood trusses are used in floor framing, provide truss 
drawings, which identify member sizes to be used.  Wood trusses shall 
be designed in accordance with approved engineering practice.  (See 
attached “Residential Truss Submittal Guidelines”.) 

 
h. For a structural reinforced concrete floor over a usable area, such as a 

garage floor located over a storage area or basement floors on more 
than 24" of gravel backfill, submit engineered details. Calculations may 
be required.  

 
4.  Roof Plan.  These are plans, drawn to scale, showing the proposed roof covering 
and framing, and are to include the following features/information: 

 
a. A note that the roof is designed for 20 psf roof snow load as a 

minimum. 
 

b. Type of roof covering to be used, with design dead load. 
 

c. Show size and spacing of proposed roof framing members; provide 
grade and species of lumber, or indicate minimum Fb and E to be used 
for framing members.  Provide dimensions and/or specifications for 
other types of structural elements used (steel framing, LVLs, glulams, 
etc.). 

 
d. The locations of all purlins, struts, hip valley and ridge bracing points; 

bearing wall locations below, which support point loads from roof. 
 

e. If pre-engineered wood trusses are used in roof framing, provide 
sealed truss drawings. (See attached “Residential Truss Submittal 
Guidelines”.) 

 
5.  Exterior Elevations. These are plans, drawn to scale, showing the proposed 
building as viewed from each side and are to include the following 
features/information: 

 
a. Exterior wall openings.  Size and location of doors and windows. 

 
Note: Basement wall elevations will not be required to allow for various site 



conditions that may be encountered. 
 

b. Show size and spacing of wall framing members; provide grade and 
species of lumber of indicate minimum Fb to be used for framing 
members. Provide dimensions and/or specifications for other types of 
structural elements used. (Framing information may be shown on 
elevations, floor plans, or on separate framing plans.) 

 
Note: Studs in walls which are not more that 10 feet in height shall be spaced 
not more that is specified in IRC Table No. R-602.3(5) for the corresponding 
stud size. Those studs in walls greater than 10 feet in height shall be spaced 
no more than is specified in IRC Table R-602.3.1, or shall be designed by a 
professional engineer or architect licensed in the state of Kansas.  
Calculations may be required. 

 
c. Note on plans the required corner bracing method, when walls are less 

than 4 feet wide at corners (walls which do not comply with 
conventional bracing as described in IRC R602.10.3). The construction 
details of the alternate bracing method and the required connections 
to foundations must be shown on the plans. 

 
6.  Details and Notes. Details or drawings of portions of buildings showing in greater 
detail how specific areas of the building are constructed; notes are added to 
drawings and details clarifying how building code requirements are met in certain 
instances; and details and notes are to address the following feature information: 

 
a. Windows. Note where safety glazing is to be installed; note size, 

location, and type of windows used to satisfy bedroom egress 
requirements. 

 
b. Stairs. Note rise, run, head clearance, and width; provide details for 

special stairs, e.g., spiral and winders. 
 

c. Dwelling unit separations. Provide detail or note of proposed 
construction for fire separation wall between duplex units and/or 
townhouse units.  Design numbers of fire resistance-rated assemblies 
are to be provided. 

 
d. Garage separation. Provide detail or note of proposed construction 

between attached garage and living space in the dwelling. (No 
openings are allowed between bedrooms and garage area.) 

 
e. Structural details. 

 
1. Provide sufficient details and/or sections to show the transfer 

of roof, ceiling, and floor loads through the various structural 
elements in the building. Identify all load-bearing walls. 

 
2. Provide sufficient details to clearly demonstrate the structural 

adequacy in such situations as offset bearing walls, cantilevered 
beams, vaulted ceilings, stairways, decks attached to 



cantilevered floor joists, and fireplace bays. 
 
3. Provide thickness and required reinforcement for any concrete 

slabs that have backfill material that exceeds 24 inches of 
compacted sand or gravel, or 8 inches of earth (typically, all 
garage floor slabs). For basement slabs and garage slabs, this 
may entail a design, which includes a combination of grade 
beams, piers, reinforced slab, and pier footing designed to 
sustain required live loads. Structural slabs are to be designed 
by a registered architect or professional engineer licensed in 
the state of Kansas.  

 
4. Note on the plans the size and type of all beams, headers, and 

columns used. The type of column supporting steel I-beams 
must be detailed at all bearing points. 

 
5.  Note on plans the required corner bracing method, when 

walls are less than 4 feet wide at corners (walls which do not 
comply with conventional bracing as described in IRC 
R602.10.3). The construction details of the alternate bracing 
method and the required connections to foundations must 
be shown on the plans.   

 
f. Energy. Note min. insulation R-values for building envelope assemblies 

(wall, crawl spaces, ceiling, and attic) to be used; Note max. U-values 
for building fenestration. 

 
Residential Wood I-Joist Submittal Guidelines 
 
• A electronic set of I-joist drawings should be submitted to the Building Codes office 

for review and approval prior to I-joist erection. 

• The I-joist drawings should show both a layout plan, identifying the different I-joist 
locations, and location of all required squash blocks, web stiffeners, and required rim 
joist installation. Plans should identify the required spacing, design loads, support 
points, bearing length, job location or builder/plan #, I joist manufacturer, and other 
relevant information. 

• Plans should be reviewed and approved (not sealed) by the design professional that 
sealed the house plans. Proof of this review and approval may be a letter, an 
approval stamp, or something similar. 

• Code reference is 2018 IRC Sections 106.1 and 502.1.2, ASTM D5055. 

• Minimum uniform distributed live load is 40 psf for single-family residence floors, 
except that single-family residence sleeping room’s minimum live load is 30 psf. (Re: 
2018 IRC Sections 301.5). 

 



Residential Truss Submittal Guidelines 
 
Truss Plans shall be submitted for review and approval. Truss plans may be submitted 
for review and approval to the Building Permit office after the building permit has been 
issued as a “deferred submittal” (Re: 2018 IBC Section 107.3.4.1) if the following 
information is shown on the building construction plans: 
 

1. The locations where trusses are proposed to be used (roof or floor). 

2. The minimum design loads for trusses, including dead and live loads, wind and 
snow loads, attic storage, mechanical  systems, partition loading, and special 
loading conditions. 

3. The location of all bearing walls, columns, beams and other truss support points. 

4. A note is provided that indicates the person responsible for the structural design 
of the house will review the truss drawings for general conformance to the design 
of the building, prior to submitting the truss drawing to the Building Permit Office 
for approval. 

 
Truss plans submitted for projects that do not comply with the provisions above shall be 
treated as amended construction documents, and charged plan review fees as applicable 
in each jurisdiction.  
 
When truss plans are submitted for review and approval, they shall shall comply with the 
requirements below, and contain the following information: 
 
• A electronic set of truss drawings should be submitted to the Building Codes office 

for review and approval prior to truss erection. Plans should reflect that the trusses 
have been designed and constructed in compliance with ANSI/TPI 1 2002. A copy of 
the most recent quarterly TPI inspection report, as required by ANSI/TPI-1 must be 
submitted as part of the truss drawing package. 

• The truss drawings should show both a layout plan, identifying the different truss 
locations, and individual truss type drawings, which show the spacing, design loads, 
support points, job location or builder/plan #, truss manufacturer, and other relevant 
information required by R502.11 and/or R802.10.1. 

Truss drawings should be signed and sealed by a Kansas registered engineer. Truss 
layout plans do not require a seal. Seals are not required to be original. 

• Truss plans should be reviewed and approved (not sealed) by the person responsible 
for the structural design of the house. The review is to verify that the proposed 
trusses are compatible with the design of the building. Proof of this review and 
approval may be a letter, an approval stamp, or something similar. 

• Code references are 2018 IRC Sections R106.1, R301.1, R502.11 and R802.10. 
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SECTION R328 
PHYSICAL SECURITY 

 
R328.1 Purpose. The purpose of this Section is to establish minimum standards that 
incorporate physical security to make dwelling units resistant to unlawful entry. 
 
R328.1.1 Scope. The provisions of this Section shall apply to all new structures. 
 
R328.2 Doors. Except for vehicular access doors, all exterior swinging doors of 
residential buildings and attached garages, including the doors leading from the garage 
area into the dwelling, shall comply with Sections R 328.2.1 through R328.4.4. For 
purposes of this Section, doors leading from the garage area into the dwelling shall be 
deemed to be exterior doors. 
 
R328.2.1 Wood Doors. Where installed, exterior wood doors shall be of solid core 
construction such as high-density particleboard, solid wood, or wood block core with a 
minimum thickness of one and three-fourths inches (1 ¾”) at any point. Doors with panel 
inserts shall be solid wood. The panels shall be a minimum of one inch (1”) thick. The 
tapered portion of the panel that inserts into the groove of the door shall be a minimum 
of one-quarter inch (1/4”) thick. The groove shall be a dado groove or applied molding 
construction. The groove shall be a minimum of one-half inch (1/2”) in depth.  
 
R328.2.2 Steel Doors. Where installed, exterior steel doors shall be a minimum 
thickness of twenty-four (24) gauge. 
 
R328.2.3 Fiberglass Door. Fiberglass doors shall have a minimum skin thickness of one-
sixteenth inch (1/16”) and have reinforcement material at the location of the deadbolt.  
 
R328.2.4 Double Doors. Where installed, the inactive leaf of an exterior double door 
shall be provided with flush bolts having an engagement of not less than one inch into 
the head and threshold of the doorframe.  
 
R328.2.5 Sliding Doors. Where installed, exterior sliding doors shall comply with all of 
the following requirements: 

1. Sliding door assemblies shall be installed to prevent the removal of the panels 
and the glazing form the exterior with the installation of shims or screws in the 
upper track. 

2. All sliding glass doors shall be equipped with a secondary locking device 
consisting of a metal pin or a surface mounted bolt assembly. Metal pins shall be 
installed at the intersection of the inner and outer panels of the inside door and 
shall not penetrate the frames exterior surface. The surface mounted bold 
assembly shall be installed at the base of the door. 

 
R328.3 Door Frames. The exterior door frames shall be installed prior to a rough-in 
inspection. Door frames shall comply with Sections R328.3.1 through R328.3.3 for the 
type of assembly installed. 
 
R328.3.1 Wood Frames. Wood door frames shall comply with all of the following 
requirements: 

1. All exterior door frames shall be set in frame openings constructed of double 
studding or equivalent construction, including garage doors, but excluding 



2 | P a g e  
 

overhead doors. Door frames, including those with sidelights shall be reinforced 
in accordance with ASTM F476-84 Grade 40. 

2. In wood framing, horizontal blocking shall be placed between studs at the door 
lock height for three (3) stud spaces or equivalent bracing on each side of the 
door opening. 

 
R328.3.2 Steel Frames. All exterior door frames shall be constructed of eighteen (18) 
gauge or heavier steel, and reinforced at the hinges and strikes. All steel frames shall be 
anchored to the wall in accordance with manufacturer specifications. Supporting wall 
structures shall consist of double studding or framing of equivalent strength. Frames 
shall be installed to eliminate tolerances inside the rough opening. 
 
R328.3.3 Door Jambs. Doors jambs shall comply with all of the following requirements: 

1. Door jambs shall be installed with solid backing in a manner so no void exists 
between the strike side of the jamb and the frame opening for a vertical distance 
of twelve inches (12”) each side of the strike. Filler material shall consist of a 
solid wood block. 

2. Door stops on wooden jambs for in-swinging doors shall be of one-piece 
construction. Jambs for all doors shall be constructed or protected as to prevent 
violation of the strike. 

 
R328.4 Door Hardware. Exterior door hardware shall comply with Sections R328.4.1 
through R328.4.6. 
 
R328.4.1 Hinges. Hinges for exterior swing doors shall comply with the following: 

1. At least two (2) screws, three inches (3”) in length, penetrating at least one inch 
(1”) into wall structure shall be used. Solid wood fillers or shims shall be used to 
eliminate any space between the wall structure and door frame behind each 
hinge.  

2. Hinges for out-swinging doors shall be equipped with mechanical interlock to 
preclude the removal of the door from the exterior. 

 
R328.4.2 Strike Plates. Exterior door strike plates shall be a minimum of eighteen (18) 
gauge metal with four (4) offset screw holes. Strike plates shall be attached to wood with 
not less than three inch (3”) screws, which shall have a minimum of one inch (1”) 
penetration into the nearest stud. Note: For side lighted units, refer to Section R328.4.6. 
 
R328.4.3 Locks. Exterior doors shall be provided with a locking device complying with 
one of the following: 

Single Cylinder Deadbolt shall have a minimum projection of one inch (1”). The 
deadbolt shall penetrate at least three-fourths inch (3/4”) into the strike receiving 
the projected bolt. The cylinder shall have a twist resistant, tapered hardened 
steel cylinder guard. The cylinder shall have a minimum of five (5) pin tumblers, 
shall be connected to the inner portion of the lock by solid metal connecting 
screws at least one-fourth inch (1/4”) in diameter and two and one-fourth inches 
(2 ¼”) in length. Bolt assembly (bolt housing) unit shall be of single piece 
construction. All deadbolts shall meet ANSI Grade 2 or Grade 3 specifications. 

 
R328.4.4 Entry Vision and Glazing. All main or front entry doors to dwelling units shall be 
arranged so that the occupant has a view of the area immediately outside the door 
without opening the door. The view may be provided by a door viewer having a field of 
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view of not less than one-hundred eighty (180) degrees through windows or through 
view ports. 
 
R328.4.5 Side Lighted Entry Doors. Side light door units shall have framing of double 
stud construction or equivalent construction complying with Section R328.3.1, R328.3.2 
and R328.3.3. The door frame that separates the door opening from the side light, 
whether on the latch side or the hinge side, shall be double stud construction or 
equivalent construction complying with Sections R328.3.1 and R328.3.2. Double stud 
construction or construction of equivalent strength shall exist between the glazing unit of 
the side light and wall structure of the dwelling. 
 
R328.5 Street Numbers. Street numbers shall comply with Section R319. 
 
R328.6 Exterior Lighting. Exterior lighting shall comply with Sections R328.6.1 through 
R328.6.2. 
 
R328.6.1 Front and Street Side Exterior Lighting. All front and street side door entrances 
should be protected with a minimum of one light outlet having a minimum of sixty (60) 
watts of lighting (or energy efficient equivalent) installed so that the light source is not 
readily accessible.  
 
R328.6.2 Rear Exterior Lighting. Homes with windows or doors near ground level below 
eight feet (8’) on the rear side of the house shall be equipped with a minimum of one 
light outlet having one-hundred (100) watt lighting (or energy efficient equivalent) and 
shall be of the flood light type. Those fixtures placed below eight feet (8’) shall be fixtures 
manufactured such that the light source is not readily accessible. 
 
R328.7 Alternate Materials and Methods of Construction. The provisions of this Section 
are not intended to prevent the use of any material or method of construction not 
specifically prescribed by this Section, provided any such alternate has been approved 
by the enforcing authority, nor is it the intention of this Section to exclude any sound 
method of structural design or analysis not specifically provided for in this Section. The 
materials, methods or construction and structural design limitations provided for in this 
Section shall be used, unless the enforcing authority grants exception. 
 
The enforcing authority is authorized to approve any such alternate provided they find 
the proposed design, materials, and methods of work to be at least equivalent to those 
prescribed in this Section in quality, strength, effectiveness, burglary resistance, 
durability, and safety. 
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INTEGRAL SIDEWALK & RETAINING WALL

DETAIL A DETAIL B

INTEGRAL SIDEWALK &
RETAINING WALL DETAILS



 
 

Building Codes Division · 913.742.6010 · codes@cityofshawnee.org 
 Online Portal: citizenserve.com/shawnee 

Building Codes Division 
 

Community Development 

CONSTRUCTION ON OR ADJACENT TO SLOPES 
 

The following regulations apply to foundations that are close to slopes steeper than 1 unit 
vertical in 3 units horizontal (33% slopes). Close is defined as footings that are not setback 
from the face of the slope a distance equal to or greater than 1/3 the height of that slope. 
 

• Excavation spoils shall not be pushed down the slope without special inspection to 
verify proper preparation (benching), and placement of fill, as described by the 2018 
International Building Code. (NOTE: This provision applies to fill on any lot with 
existing grades steeper than 1 vertical in 5 horizontal.) 

• The footing design, and the foundation wall design shall be reviewed and approved by 
a KS registered engineer. 

• The footing installation, and the foundation wall installation shall be inspected and 
approved by a KS registered engineer. 

• The placement of backfill deeper than 24 inches within the foundation walls shall be 
approved by a KS registered engineer, or all slabs within the building shall be 
structural slabs designed, inspected and approved by a KS registered engineer. 

• Under slab plumbing shall be supported by approved engineered backfill, or by 
attachment to the structural slab. 

• The final grades and slope stabilization treatment shall be inspected and approved by 
a KS registered engineer or landscape architect. 

 

Re: 2018 International Residential Code Section R403.1.7. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0


 
 

Building Codes Division · 913.742.6010 · codes@cityofshawnee.org 
 Online Portal: citizenserve.com/shawnee 

Building Codes Division 
 

Community Development 

STEEP SLOPE LOTS BUILDING PERMIT CONDITIONS OF APPROVAL 
 

1. The footing installation and the foundation wall installation shall be inspected and 
approved by a qualified KS registered design professional. 

 
2. The placement of backfill deeper than 24 inches within the foundation walls shall be 

inspected and approved by a qualified KS registered design professional. As an 
alternate, slabs that are constructed on backfill deeper than 24 inches within the 
foundation walls shall be structural slabs, designed, inspected and approved by a 
qualified KS registered design professional. 

 
3. Under slab plumbing shall be supported by approved engineered backfill, or by 

attachment to the structural slab. A report and inspection of the backfill by a KS 
registered design professional is required. 

 
Satisfactory reports prepared by the responsible design professional for items 1., 2., and 3. 
above shall be submitted to the Building Codes offices prior to obtaining an under slab 
plumbing inspection. 
 

4.  Excavation spoils shall not be pushed down the slope without special inspection by a 
qualified KS registered design professional to verify proper preparation (benching), 
and placement, and compaction of fill, as described by the 1997 UBC Appendix 
Chapter 33, Section 3313. (NOTE: This provision applies to fill on any lot with existing 
grades steeper than 1 vertical in 5 horizontal.) The final grades and slope stabilization 
treatment shall be inspected and approved by a KS registered design professional. 

 
Satisfactory reports, prepared by the responsible design professional for item 4. above, shall 
be submitted prior to obtaining any occupancy. (Re: 2018 International Residential Code 
Section R403.1.7.4 and Shawnee Municipal Code Section 11.20.060.) 
 
I have read and agree to comply with the above listed building permit conditions of approval. 
 
 
 
____________________________________________            ______________________ 
Signature                                          Date 
 
 
Building Permit # _________________ 
 

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
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  Building Codes Division · 913.742.6010  · codes@cityofshawnee.org 
Online Portal: citizenserve.com/shawnee 

Community Development Building Codes Division 
 BUILDING PERMIT FEE SCHEDULE 

VALUATION 
($)   

FEE 
($)  

VALUATION 
($)   

FEE 
($)  

VALUATION 
($)   

FEE 
($) 

0 - 500   20.00  24,001 - 25,000   257.00  62,001 - 63,000   497.00 
501 - 600   22.00  25,001 - 26,000   264.00  63,001 - 64,000   502.00 
601 - 700   24.00  26,001 - 27,000   271.00  64,001 - 65,000   507.00 
701 - 800   26.00  27,001 - 28,000   278.00  65,001 - 66,000   512.00 
801 - 900   28.00  28,001 - 29,000   285.00  66,001 - 67,000   517.00 
901 - 1,000   30.00  29,001 - 30,000   292.00  67,001 - 68,000   522.00 

1,001 - 1,100   32.00  30,001 - 31,000   299.00  68,001 - 69,000   527.00 
1,101 - 1,200   34.00  31,001 - 32,000   306.00  69,001 - 70,000   532.00 
1,201 - 1,300   36.00  32,001 - 33,000   313.00  70,001 - 71,000   537.00 
1,301 - 1,400   38.00  33,001 - 34,000   320.00  71,001 - 72,000   542.00 
1,401 - 1,500   40.00  34,001 - 35,000   327.00  72,001 - 73,000   547.00 
1,501 - 1,600   42.00  35,001 - 36,000   334.00  73,001 - 74,000   552.00 
1,601 - 1,700   44.00  36,001 - 37,000   341.00  74,001 - 75,000   557.00 
1,701 - 1,800   46.00  37,001 - 38,000   348.00  75,001 - 76,000   562.00 
1,801 - 1,900   48.00  38,001 - 39,000   355.00  76,001 - 77,000   567.00 
1,901 - 2,000   50.00  39,001 - 40,000   362.00  77,001 - 78,000   572.00 
2,001 - 3,000   59.00  40,001 - 41,000   369.00  78,001 - 79,000   577.00 
3,001 - 4,000   68.00  41,001 - 42,000   376.00  79,001 - 80,000   582.00 
4,001 - 5,000   77.00  42,001 - 43,000   383.00  80,001 - 81,000   587.00 
5,001 - 6,000   86.00  43,001 - 44,000   390.00  81,001 - 82,000   592.00 
6,001 - 7,000   95.00  44,001 - 45,000   397.00  82,001 - 83,000   597.00 
7,001 - 8,000   104.00  45,001 - 46,000   404.00  83,001 - 84,000   602.00 
8,001 - 9,000   113.00  46,001 - 47,000   411.00  84,001 - 85,000   607.00 
9,001 - 10,000   122.00  47,001 - 48,000   418.00  85,001 - 86,000   612.00 

10,001 - 11,000   131.00  48,001 - 49,000   425.00  86,001 - 87,000   617.00 
11,001 - 12,000   140.00  49,001 - 50,000   432.00  87,001 - 88,000   622.00 
12,001 - 13,000   149.00  50,001 - 51,000   437.00  88,001 - 89,000   627.00 
13,001 - 14,000   158.00  51,001 - 52,000   442.00  89,001 - 90,000   632.00 
14,001 - 15,000   167.00  52,001 - 53,000   447.00  90,001 - 91,000   637.00 
15,001 - 16,000   176.00  53,001 - 54,000   452.00  91,001 - 92,000   642.00 
16,001 - 17,000   185.00  54,001 - 55,000   457.00  92,001 - 93,000   647.00 
17,001 - 18,000   194.00  55,001 - 56,000   462.00  93,001 - 94,000   652.00 
18,001 - 19,000   203.00  56,001 - 57,000   467.00  94,001 - 95,000   657.00 
19,001 - 20,000   212.00  57,001 - 58,000   472.00  95,001 - 96,000   662.00 
20,001 - 21,000   221.00  58,001 - 59,000   477.00  96,001 - 97,000   667.00 
21,001 - 22,000   230.00  59,001 - 60,000   482.00  97,001 - 98,000   672.00 
22,001 - 23,000   239.00  60,001 - 61,000   487.00  98,001 - 99,000   677.00 
23,001 - 24,000   248.00  61,001 - 62,000   492.00  99,001 - 100,000   682.00 

 

Building Permit fee for valuations of $100,001 to $500,000: 
• $682.00 for the first $100,000 plus $4 for each additional $1,000 or fraction thereof up to $500,000 

Building Permit fee for valuations of $500,001 or more: 
• $2,282 for the first $500,000 plus $3 for each additional $1,000 or fraction thereof 

Plan Review Fees: When commercial building plans must be submitted, a plan review fee shall be paid at the time of submitting such 
plans and specifications for review. The plan review fee is in addition to the building permit fee.  
 Description                                                                                                                       Charge         

• Plan Review Fee                                                                                                              65% of Permit Fee 
• Additional plan review required by changes, additions or revisions to approved plans (two hour min)        $50/hour 

For complete fee information, please review City of Shawnee Comprehensive User Fee Schedule PS-56 (Effective 1/1/2020) 

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
https://cityofshawnee.civicweb.net/filepro/documents/109?preview=75419
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Community Development Building Codes Division 
  

This permit expires if work authorized is not started within six months or if no inspection is obtained in any six-
month period. This permit expires two years after the date it is issued. The following is a list of required 
inspections during construction with the City of Shawnee, Kansas.  Call 913.742.6010 for inspections.  No same 
day inspections accepted after 2:00 pm.  
 
 RESIDENTIAL (SINGLE FAMILY)      NOTICE 
 Footings …………………………………………………………………............ 2 hours 

Foundation Walls ………………………………………………………............. 2 hours 
 Ground Rough (Under-slab plumbing electrical, HVAC) ...………………… 2 hours 
 Rough-In …………………………………………………………………………. 1 day 

Electrical Service ……………………………………………………………….. 1 day 
 Water Resistive Barrier (WRB) ……………………………………….............. 1 day 
 Insulation ………………………………………………………………………… ½ day 

Gas Pressure Test ………………………………………................................ ½ day 
Drive Approach …………………………………………………………………. Contact 913.406.1237 

 Final Inspection …………………………………………………………………. 1 day 
 DECKS 
 Footings and ledger/Rim ………………………………………………………. 2 hrs 
 Final Inspection …………………………………………………………………. 1 day 
 POOLS 
 Bonding (Underground Pools) ………………………………………………… 2 hours 
 Gas Pressure Test ……………………………………………………………… ½ day 
 Ground Rough Electrical ………………………………………………………. ½ day 
 Final Inspection …………………………………………………………………. 1 day 
 COMMERCIAL 
 Footings …………………………………………………………………............ 2 hours 

Foundation Walls ………………………………………………………............ 2 hours 
Electrical Service ……………………………………………………………….. 1 day 
Ground Rough Plumbing (air or water test) …………………………………. 2 hours 
Ground Rough Electrical ………………………………………………………. 2 hours 
Structural Frame ………………………………………………………………… 1 day 
Fire Sprinkler (pressure of flow test) …………………………………... Contact 913.631.6100 
Top Rough Plumbing (air or water test) ……………………………………… ½ day 
Rough-In (framing, plumbing, electrical, HVAC) ……………………............ 1 day 
Insulation ………………………………………………………………………… ½ day 
Sheetrock (fire rated construction) ……………………………………………. 1 day 
Final Inspection …………………………………………………………………. 1 day 
RESIDENTIAL BASEMANT FINISH 
Ground Rough (Under-slab plumbing electrical, HVAC) ...………………… 2 hours 
Rough-In (framing, plumbing, electrical, HVAC) ……………………............ 1 day 

 Insulation ………………………………………………………………………… ½ day 
 Final Inspection …………………………………………………………………. 1 day 
 ACCESSORY USES 
 Footings …………………………………………………………………............ 2 hours 
 Ground Rough (Under-slab plumbing electrical, HVAC) ...………………… 2 hours 
 Rough-In …………………………………………………………………………. 1 day 

Final Inspection …………………………………………………………………. 1 day 

mailto:codes@cityofshawnee.org
https://www.citizenserve.com/Portal/PortalController?Action=showHomePage&ctzPagePrefix=Portal_&installationID=338&original_iid=0&original_contactID=0
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	GENERAL:
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	A.  Format.
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